Additional Costs Allowance : m

Member’s claim form

Page 1 of 2

About filling in
this form

Your details
Name
in CAPITAL LETTERS

Constituency

Claim details

You can only claim for

Please list

Please attach

.....................................

Period of claim

Total cost of hotel stays
attach all receipts

>«. M age payments
(interest only) or rént

Food

Utilities

/ Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairs/insurance/
security

Other
Other

Other

Total

B For details of costs you can claim for, see Green Book section 3.

B if you have any doubt about whether you can claim for a cost,
please call 020 7219 1340.

e s Farea ZA_

Office use only
Coslc/Cat

B costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurreg
to enable you to stay overnight away from your only or main
for the purpose of performing vour Parliamentary duties.

B all items cdsting £250 or more and include receipts — except for food,

for which receipis are not required. : N
8 receipts or invoices for any hotel cost even if it is less than £250. -
| tom [ 31@% 1o o 3/@& /l/
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= : p ) please specify
e ' 2 p " D please specily {
e 2 p D please specify

continued on page 2
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When to use
this form

-------------------------------------

About filling in
this form

Your details

Name
in CAPITAL LETTERS

Constituency

e oo &,

Incidental Expenses Provision/Staffing Allowance ‘%,‘,

Direct payment of suppliers .,

Page 1 of 2

---------------------------------------- FysvsssasstuRtIRRRLIIBANE

B Use this form to ask us to pay your suppliers for goods and services
incu rred on your Parliamentary dulies.

T T Y PP T T IT T PP

W For delails of costs you can claim for, see Green Book section 5.13.1.

® If you have any doubt about whether you can claim for a cost,
please call 020 7219 1340.

N Rldlm TA"M D¢
l/\JUR/F ‘pr

Claim details

Please ensure

You must specify

You can specify

M your claim totals more than £100 - this will enable us to process
your claim more promptly ! -

M| any claims for petty cash do not exceed £250 per month
B you attach all suppli'er invoices. e

B the Incidental Expenses Provision for costs that include office and
strgery accommodation, equipment and supplies,communication and travel.

@ the Incidental Expenses Provision or the Staffing Allowance for costs that
include work commissioned or bought in services.

--------------- MR AR L R O SRR

Date of claim

Allowance year

2tessvene

item 1
Item 2

ftem 3

ltem 4

item 5

Frtsvesraspvnnsonssanas “nsssssarsunnsunssana samsun tsesasseve
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t
incidentai Expenses Provision claims Office use only
Allow or

Suppliers Amount

B ] L£ ‘fog : [P
L L£ = P
| LE : p
l LE : p | SRR
| LE L a ‘ ] |

Total

£ 68

Claim details continued on page 2 |

13



Your account and bill number

Date /
2 August 2007

- \
DRRICHARD - BT o,

Bringing it all together
If you have a query
please see reverse for
our contact details.

s BT Business Plan

Costofcalls . -
Servicecharges =~ ..20465
VAT

Total now due £ 68.8

Please maoke sure we receive the fotal now due by
13 August 2007.




Y LANGFORD
L SRINTERS

;

Dr Richard Taylor FRCP MP

Invoice Number

Date / Tax Point

Details - - - - ; i

; .l,' . .Net Price

VAT .

1250 x A4 Green House of Commons

Letterheads

Delivery Address:

VAT Registration

45.00

7.88

Total Net

45.00

Total VAT

7.88

INVOICE TOTAL




Incidental Expenses Provision - - : m
. v
Member’s reimbursement form

Finanvo) &
ADVINISTRAION

Hot st an Covmons : Page 1 of 2

When to use B Use this form to ask us to reimburse you for costs you have incurred
this form on your Parliamentary duties,

About filling in B For details of costs you can claim for, see Green Book section 5.

gLl B |f you have any doubt about whether you can claim for a cost,

please call 020 7219 1340,

Name | Oe QJQHA’Q'D T&\““_._‘OQ .

in CAPITAL LETTERS

*i 7 Constituency i \A)\" Q—E F—Q‘v &ES-\—

Office use only

Costc/Cat 2 |

Claim details

Please ensure B vour claim totals more than £100
B you provide journey details of all taxi journeys
M you attach all receipts or invoices for items of £250 and above
B any claims for petty cash do not exceed £250 per month.
You can'only claim for B costs you have actually paid :
B office and surgery accommodation, equipment and supplies, work commissioned,
communication and travel.
Period of claim | from /' S 112 1% el CLE G o&
Allowance year | Qq—/ @8 Office use only
Allow or Exp/

Description of service or goods Amount Alc code Cat §

tem1 [Nt Courtnd @ e gl eaig

: N :

tem2 | L€ : P

Item 3 e : L E : p

Item 4 [ i E : p

item 5 l £ ; p

ltem 6 | ; e : p

Item 7 l e 5 p

item 8 | e i p

Item 9 | | E : p

item 10 | e i p

Total £ ¢fy oo p| BEIREERI




Incidental Expenses Provision/Staffing Allowance Y @
Direct payment of suppliers

Finanil &
ADMINISTRATION
Hon sy op Comyons

Page 1of 2

When to use B Use this form to ask us to pay your suppliers for goods and services
this form incurred on your Parliamentary duties.
About filling in N For details of costs you can claim for, see Green Book section 5.13.1.

this form W If you have any doubt about whether you can claim for a cost,

please call 020 7219 1340.

Your details

Name L b@ : R‘G‘H'AM TM/'I{L_,DQ /

in CAPITAL LETTERS /

6? Constituency L \/\D (—f M 'F'—7) Rﬁ 'Tf

Office use onl
Cosic/Cat 2

Supp/Res ID

Claim details

Please ensure W your claim totals more than £100 ~ this will enable us to process
your claim more promptly b

B any claims for petty cash do not exceed £250 per month
B you attach all supplier invoices.

You must specify W the Incidental Expenses Provision for costs that include office and
surgery accommodation, equipment and supplies,communication and trave!l.

You can specify ® the Incidental Expenses Provision or the Siafﬂng Allowance for costs that
include work commissioned or bought in services.

Date of claim | \2 / \2* / D}
Allowance year 1%'7—5'%’ T &34

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Incidental Expenses Provision claims Office use only
: Allowor  Supplier Exp/

Suppliers Amount
womt L PoerFors (Rl $o : &€ o
Item 2 ( =B : P
tem3 | L£ : P Ball |

conE il g -

Item 4 lEe LE : P Cs g e |
tem5 | LE : o e s

Total | £ ch_: & p

Claim ceta Is contnied on page 2 ’
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